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	1. THINGS TO KNOW ABOUT THE CERTIFICATE OF APPROPRIATENESS PROCEDURE

	1. The certificate of appropriateness review procedure is described in Section 2.4 of the Burlington Unified Development Ordinance.
2. Any exterior work or other development visible from the public realm on land located within the LHO district is subject to the requirement to obtain a certificate of appropriateness prior to commencement.
3. Minor works, as described in the City’s Historic Design Guidelines document, are subject to a certificate of appropriateness that may be approved by the Planning Director; all other forms of development require a certificate of appropriateness approved by the HPC. 

	2. GENERAL APPLICANT INFORMATION

	A. Property Information

	1. Street Address: 

	2. Parcel Identification Number: 

	3. Lot Acre/Acreage: 

	4. Base Zoning District Classification: 

	5. LHO Sub-district:                     ☐ West Burlington		☐ Glencoe Mill & Mill Village

	6. Overlay Zoning District(s) (in addition to the LHO, if applicable): 

	B. Primary Point of Contact Information

	1. Applicant’s Name: Click or tap here to enter text.

	2. Mailing Address: Click or tap here to enter text. This is an address so it will be longer. Extra space here.

	3. Phone: Click or tap here to enter text.

	4. Email: Click or tap here to enter text.

	5. Owner’s Name (if different from above): Click or tap here to enter text.

	6. Mailing Address: Click or tap here to enter text. This is an address so it will be longer. Extra space here.

	3. DESCRIPTION OF REQUEST
(Please complete the following – be sure to complete the appropriate section for the type of work proposed)


	1. Please identify the type of work proposed
(the City of Burlington’s Historic Design Guidelines document describes how work is categorized):
  ☐ Minor Work		☐ Major Work

	A. Minor Work

	1. Please check the kind of work proposed (refer to the Historic Design Guidelines for a list of minor work items):

	[bookmark: _Hlk20746263]            Addition of Minor Features   ☐
	Minor Exterior Alteration or Repair    ☐

	            Other (please specify below)   ☐
	Minor Landscaping     ☐

	Click here to enter text.
	Attach additional sheets if necessary.

	2. Please provide a detailed written description of the proposed work: 
Click or tap here to enter text.

	Attach additional sheet if necessary.

	B. Major Work

	1. Please check the kind of work proposed (refer to the Historic Design Guidelines for a list of major work items):

	              New Construction or Addition    ☐
	Major Landscaping   ☐

	              Major Exterior Alteration or Repair    ☐
	Demolition of Structure(s)   ☐

	              Other (please specify below). ☐
	Relocation of Structure(s)   ☐


	Click or tap here to enter text.

	Attach additional sheets if necessary.

	2. [bookmark: _Hlk19131020][bookmark: _Hlk19131200]Please provide a detailed written description of the proposed work: 
Click or tap here to enter text.

	Attach additional sheet if necessary.


	4. SUBMITTAL CHECKLIST 
(Please ensure your application includes 3 paper copies and 1 digital (pdf) copy of all of the following)

	1. Certificate of appropriateness application
	☐

	2. Application fee
	☐

	3. Submittal requirements for minor work or major work, as appropriate
	☐

	4. Any additional information determined to be necessary by the City
	☐

	A. Minor Work

	
	1. Addition of Minor Features

	A. Plans showing the layout and dimensions of any new construction such as fences, signs, gutters or roof ventilators
	☐

	B. Color schedule, samples or manufacturer’s illustrations of materials being used, such as masonry, siding, shingles, etc.
	☐

	C. Photographs of existing site or similar projects (optional)
	☐

	
	2. Minor Exterior Alteration or Repair

	A. Full site plan and floor plan with dimensions and measurements showing location of any existing structures or proposed improvements.  Plans must include a scale (quarter inch scale preferred for floor plans).  Site plans must also include property lines and a north arrow.  Major grading requires a scaled topographic plan.
	

	B. Architectural elevation drawings of each facade with measurements and specifications which clearly show the exterior appearance of the project, such as siding material and dimensions, window style and dimensions, roof pitch, etc.  Drawings must be submitted at true scale (quarter inch scale preferred)
	☐

	C. Samples of materials or manufacturer’s illustrations of materials being used, such as masonry, siding, shingles, etc.
	☐

	D. Photographs of existing site or similar projects (optional)
	☐

	
	3. Minor Landscaping

	A. Scaled site plan of property showing footprints, property lines, existing landscape features and any proposed deletions, additions, or relocation of both natural and physical landscape features.  Such features include but are not limited to plants, fences, drains, and lighting.  Caliper of trees should be indicated as measured from four feet above the earth’s surface
	☐

	B. Color schedule, samples, or manufacturer’s illustrations of any physical landscape features such as fences, drains, and lighting
	☐

	C. Photographs of existing landscape and similar physical (optional)
	☐

	B. Major Work

	
	1. New Construction, new addition, major exterior alteration, or major exterior repair

	A. Full site plan and floor plan with dimensions and measurements showing location of any existing structures or proposed improvements.  Plans must include a scale (quarter inch scale preferred for floor plans).  Site plans must also include property lines and a north arrow.  Major grading requires a scaled topographic plan
	☐

	B. Architectural elevation drawings of each new facade or façade effected with measurements and specifications which clearly show the exterior appearance of the project, such as siding material and dimensions, window style and dimensions, roof pitch, etc.  Drawings must be submitted at true scale (quarter inch scale preferred)
	☐

	C. Samples of materials or manufacturer’s illustrations of materials being used, such as masonry, siding, shingles, etc.
	☐

	D. Photographs of existing site or similar projects (optional)
	☐

	
	2. Major Landscaping

	A. Scaled site plan of property locating building footprints, property lines, existing landscape features and any proposed deletions, additions or re-location of both natural and physical landscape features.  Such features include but are not limited to plants, site grading, fences, walks, driveways, drains and lighting.  Caliper of trees should be indicated as measured from four feet above the earth’s surface.  Major grading requires a scaled topographic plan
	☐

	B. Samples of materials or manufacturer’s illustrations of any physical landscape features such as fences, walks, driveways, drains and lighting
	☐

	C. Photographs of existing landscape and similar physical features (optional)
	☐

	
	3. Demolition of Structure(s)

	A. Written information: on the last page of this application, describe the structure, give the reason for demolition, describe the proposed reuse of the site as well as new landscaping
	☐

	B. Photograph of existing structure
	☐

	[bookmark: _Hlk22244721]
	4. Relocation of Structure(s)

	A. Written information: on the last page of this application, give the reason for relocation, describe any proposed structural changes and site features which may be altered or disturbed.  Such features may include foundations, walls, driveways, vegetation, etc.
	☐

	B. Photograph of existing structure
	☐

	

5. APPLICANT SIGNATURE

	I certify that the information provided in these application materials is complete and accurate to the best of my knowledge.  I hereby authorize City officials to enter the subject property for the purposes of determining compliance.

If there are multiple land owners or applicants, a signature is required for each.

	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.

	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.

	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.


[bookmark: _Hlk17913556]
	

OFFICE USE ONLY

	Project #: Click or tap here to enter text.

	Associated Project #: Click or tap here to enter text.

	Received By: Click or tap here to enter text.

	Filing Date: Click or tap here to enter text.

	Accepted as Complete By: Click or tap here to enter text.

	Complete Date: Click or tap here to enter text.

	Decision: Click or tap here to enter text.

	Decision By: Click or tap here to enter text.

	Decision Date: Click or tap here to enter text.

	Pre-application Conference Date (if conducted): Click or tap here to enter text.

	Notes/Comments: 
Click or tap here to enter text.
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1. THINGS TO KNOW   ABOUT  THE   CERTIFICATE OF APPROPRIATENESS   PROCEDURE  

1.   The  certificate of appropriateness   review procedure is described in Section  2.4   of the Burlington  Unified  Development Ordinance .   2.   Any exterior work or other development visible from the  public realm on land located within the LHO district  is subject to the requirement to obtain a certificate of appropriateness prior to commencement.   3.   Minor works, as described in the City’s Historic Design Guidelines document,  are subject to a certificate o f  appropriateness that may be approved by the Planning Director; all other forms of development require a  certificate of appropriateness approved by the HPC.   

2. GENERAL  APPLICANT  INFORMATION  

A.  Property   Information  

1.   Street Address:   

2.   Parcel Identification Number:   

3.   Lot Acre/Acreage:   

4.   Base Zoning District Classification:   

5.   LHO Sub - district:                      ?   West Burlington     ?   Glencoe Mill & Mill Village  

6.   Overlay Zoning District(s) (in addition to the LHO, if applicable):   

B.  Primary Point of  Contact Information  

1.   Applicant’s   Name:  Click or tap here to enter text.  

2.   Mailing Address:  Click or  tap here to enter text. This is an address so it will be longer. Extra space here .  

3.   Phone:  Click or tap here to enter text.  

4.   Email:  Click or tap here to enter text.  

5.   Owner’s Name (if different from above):  Click or tap here to enter text.  

6.   Mailing Address:  Click or  tap here to enter text. This is an address so it will be longer. Extra space here .  

3 .  DESCRIPTION OF REQUEST   (Please complete the following   –   be sure to complete the appropriate section  for   the type of work proposed )  

1.   Please identify the type of work proposed   (the City of Burlington’s Historic Design Guidelines document describes how work is categorized):      ?   Minor Work     ?   Major Work  

A. Minor Work  

1.   Please check the kind of work proposed ( r efer to the Historic Design Guidelines for a list of minor work items):  

             Addition of Minor Features    ?  Minor Exterior Alteration or Repair      ?  

              Other (please specify below)      ?  Minor Landscaping        ?  

Click here to enter text.  

Attach additional sheets if necessary.  

